
 
 
 
Formation au logiciel : Publisher 
Contenu technique détaillé de la formation 

 
Moyens pédagogiques : Méthodes démonstratives sous forme de présentation, simulations et exercices pratiques. Chaque point abordé durant la 
formation fait l'objet de manipulations et d'exercices d'applications. Méthode TTL (teach to learn). Bilan de compétence. Test. Sessions de TPs de 
réalisations liés aux projets professionnels des stagiaires assistées par le (s) formateur (s). En fin de stage : Aperçu des dernières nouveautés 
logicielles et évolutions technologiques dans les domaines concernés. Ressources pédagogiques disponibles : plus de 100 000 tutoriaux vidéo 
accessibles. Salles informatisées équipées en licences logicielles pour l’éducation / connexion web haut débit / accessoires audiovisuels. Sessions en 
studio d’enregistrement et tournages vidéo en plateau et en extérieur (pour les formations audiovisuelles). 
 
Liste des points techniques étudiés : 
 
Introducing Publisher 2007 
  
Course Introduction 
(02:14) 
T 
 Getting Publisher 2007 on Your PC 
(05:30) 
T 
 Publication Possibilities 
(04:59) 
T 
Publisher 2007 Foundation 
  
Office Window Elements 
(07:20) 
T 
 Publisher Desktop Elements 
(05:15) 
T 
 Working with Toolbars 
(04:46) 
T 
 Using Rulers and Guides 
(03:31) 
T 
 More with Rulers 
(02:32) 
T 
Getting He|p 
  
Microsoft Office He|p 
(04:53) 
T 
 Office Online 
(04:37) 
T 
 Publisher Tasks 
(02:31) 
T 
Creating and Managing a New Publication 
 Planning and Preparation (05:39) 
T 
 Program and File Basics(04:54) 
T 
 Make a Publication(03:58) 
T 
 Task Pane Options(04:10)  
T 
 Working with Objects(04:41)  
T 
 File Management(03:31) 
T 
Working With Text 
 Creating a Text Box(04:14)  
T 
 Adding Text(04:12) 
T 
  
 
 

Using the Picture Toolbar(04:03)  
T 
 Wrapping Text Around Graphics(03:21)  
T 
 Drawing Tools(03:44)  
T 
 More Drawing Tools(02:50) 
T 
 AutoShapes pt. 1(03:14) 
T 
 AutoShapes pt. 2(04:18) 
T 
Publisher Efficiency Elements 
 Content Library(06:46)  
T 
 Master Pages(06:48) 
T 
 Design Checker(03:17) 
T 
 Templates pt. 1 (04:06) 
T 
 Templates pt. 2 (03:56) 
T 
 Templates pt. 3 (07:15) 
T 
 Make Your Own Template(05:39) 
T 
 Modify Your Template(02:46) 
T 
 Add-Ins(04:23) 
T 
Mail Merge 
 About Mail Merge(05:15)  
T 
 Mail Merge Letters pt. 1(05:31)  
T 
 Mail Merge Letters pt. 2(03:42)  
T 
 Mail Merge Letters pt. 3(02:37)  
T 
 Mail Merge Envelopes(05:37) 
T 
 Editing Address Lists pt. 1(06:51) 
T 
 Editing Address Lists pt. 2(06:51) 
T 
 Editing Address Lists pt. 3(02:46) 
T 
 Email Merge(06:09) 
T 
 Catalog Merge(03:41) 
T 
 Mail Merge Labels(03:26)  
T 
 Mail Merge Postcards(02:40) 
T 
 
 
 
 



 
 
Editing Text(04:59) 
T 
 Formatting Text Boxes(03:55) 
T 
 More Formatting Options(04:22) 
T 
 Working with Text Boxes(03:14) 
T 
 Linking Text Boxes(02:46) 
T 
 More Linking Options(02:31) 
T 
 Find and Replace Text(02:20) 
T 
Text Enhancements 
 Columns(05:01) 
T 
 Bullets and Numbering(05:37) 
T 
 Styles(05:17) 
T 
 Text and Character Spacing(04:49)  
T 
 Drop Caps and Reverse Text(03:02) 
T 
 Symbols(02:36) 
T 
Formatting Publications 
 Page Formatting(04:12) 
T 
 Working with Pages(04:13)  
T 
 Headers and Footers(03:58) 
T 
Tables 
 Inserting Tables(02:20) 
T 
 Manipulating Tables(02:21) 
T 
 Merging Cells(02:01) 
T 
 Table Formatting(03:50)  
T 
 More with Tables(02:59) 
T 
Graphics 
 About Graphics in Publisher(06:54) 
T 
 Adding Pictures(06:20)  
T 
 Adding ClipArt(05:50) 
T 
 More with ClipArt(06:14) 
T 
 Picture Placeholders(03:14)  
T 
 Digital Camera Pictures(04:24) 
T 
 Graphics and the Content Library(02:31)  
T 
 Copy and Paste Graphics(02:18) 
T 
 Design Gallery Objects(02:32) 
T 
 Positioning Graphics(05:19)  
T 
 Manipulating Graphics(04:42) 
T 
 More Manipulation Techniques(02:30) 
T 
  

 
 
Printing and Distribution 
 Printing Basics(06:11) 
T 
 Pack & Go(06:04) 
T 
 Email(06:23) 
T 
Websites 
 Planning a Site(07:09) 
T 
 Creating Your Website(06:52) 
T 
 Editing Text(04:58) 
T 
 Task Pane Options(05:23)  
T 
 Graphics(05:29) 
T 
 Web Tools Toolbar(03:34) 
T 
 Navigation(04:07)  
T 
 Links(05:50) 
T 
 Forms pt. 1(03:47) 
T 
 Forms pt. 2(03:46) 
T 
 Web Site Hosting(05:45) 
T 
Publications Step by Step 
 Gift Tag Labels(06:15) 
T 
 Return Address Labels(05:39) 
T 
 CD/DVD Labels(04:18)  
T 
 Greeting Cards(05:12) 
T 
 Resumes(05:13)  
T 
 Banners(05:25)  
T 
 Certificates(04:56) 
T 
 Envelopes(04:24) 
T 
 Business Cards(05:47) 
T 
 Flyers(04:12)  
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